


Terms and Conditions of Contract for Exhibit Space

RESERVATIONS AND CANCELLATIONS All requests for space are now being processed on a first
come-first served basis.

Reservations must be accompanied by a signed contract with a minimum 50% deposit per booth or
sponsorship opportunity selected. The deposit, which is non-refundable, is applied to the booth space.

Balances are due no later than October 29, 2010. Refunds of booth payment, excluding deposits, for
cancellations after September 3, 2010, will be made only if the space reserved can be resold and the
exhibition is a sellout.

To reserve exhibit space, please complete the enclosed application for exhibit space and forward via fax,
email, or mail to the Law Enforcement & Emergency Services Video Association. Refer to the contract
front for address, etc.

1. STANDARD BOOTH DESCRIPTION AND REGULATIONS All single booths will be

10 feet x 10 feet. Height of built-up displays is limited to 8 feet. Side wings may not obstruct a view of
adjacent booths; therefore, they may not project more than 30 inches from the back wall. Booth includes
a 6 foot draped table, 2 chairs, trash can and sign.

2. DRAYAGE Booth displays should be shipped prepaid to the authorized drayage firm. See Exhibitor
Services Manual. The rate will include storage up to 20 days prior to the conference ( do not ship before
that time), placing the material in the exhibit booth, removal and storage of all empty crates until the end
of the conference and return of the crates to the exhibitor’'s booth. The rate will not include any
assembling, un-skidding in booths, dismantling, crating, blocking or bracing. All empty packing crates
must be properly marked with the name and booth number. Unmarked crates will not be returned.

3. EXHIBITORS SERVICE MANUAL Listings of available service, electrical equipment, booth furniture,
decorating materials and prices, as well as order forms, will be sent to exhibitors 30 to 60 days prior to the
conference by LEVA.

4. DISMANTLING OF DISPLAYS Exhibitors will not be permitted to dismantle their exhibits nor do any
packing until after the published closing time. No packing crates will be returned until that time. All
dismantling must be finished, and all exhibit material must be out of the exhibit area 4 hours after the
closing of the exhibit hall. It is the responsibility of the exhibitor to arrange for return shipment of exhibit
material, properly labeled, before departure. Exhibitors are responsible for notifying the drayage firm of
return shipping instructions.

5. EXHIBITION PERIOD The exhibition area will be available for set up and installation between 12:00
P.M. until 11:00 PM, Tuesday, November 16, 2010.

All work must be completed and each booth ready for opening of the exhibition by 9: 00 A.M., November
17, 2010. An inspection of the booths will be made. No work on booths will be permitted after the
opening of the exhibition.

1. EXHIBITOR REPRESENTATIVES Booth spaces are limited to 3 company representatives. If
additional personnel are needed, please contact: Carter Crump for information, e-mail:
corp@leva.org. Please ensure that representatives working in the booth are aware of all terms,
conditions, and rules pertaining to the exhibition.

2. LIABILITY AND INSURANCE Neither the LEVA nor the Hilton Indianapolis Downtown shall be
responsible for any loss, damage, or injury that may occur to the exhibitor or the exhibitor's
employees or property from any cause whatsoever prior to, during, or after the period covered by
the exhibit contract. The exhibitor specifically agrees to release the LEVA and the Hilton
Indianapolis Downtown from, and agrees to indemnify against, any and all claims for loss,
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